POLS American Politics Preliminary Examination Committee

PROCEDURES MANUAL
(revised 4/5/21)

Purpose:

The American Politics Preliminary Examination Committee (APPEC) is charged by the POLS Head with writing and scoring these examinations for the POLS PhD program. The goal of this examination is to assess whether a student has adequately mastered the relevant literature so as to be able to move on to PhD candidacy and dissertation development. 

Domain of the exam:
The domain of this exam is the published political science literature on American politics. Exams will be structured in a way to allow some constrained choice of questions by the student.
Committee membership:
The APPEC consists of members of the POLS faculty who are scholars in the American politics field and who are appointed by the POLS Head to serve on this committee. In any given academic year, not every American politics scholar in POLS will necessarily be on the committee. The Head will also designate a committee chair as convener. The committee will range from three to five members.
Schedule:

The American politics preliminary exam is administered each September and January, along with all other POLS PhD prelim exams. The approximate schedule for exam development and implementation by APPEC is:

· Six months prior: APPEC surveys the POLS faculty and students to assess which and how many students will take the exam.

· Two months prior: APPEC develops the exam questions in group consultation.

· Exam date: Student(s) takes the exam.

· Two weeks after the exam: APPEC evaluates the exam responses and informs the student of their overall exam grade.
· Within 21 days after the exam: APPEC chair reports to the Graduate Office the student’s overall grade for the American Politics Preliminary Examination.
Evaluation Criteria:
The committee will evaluate exam answers based on the criteria laid out in the POLS memo on “Grading Instructions to Examiners” (attached).

Grading:
Each APPEC member will evaluate each exam response individually, using the above stated criteria to mark it with one of the following four scores:
· 3 (High pass)
· 2 (Pass)

· 1 (Conditional Pass)
· 0 (Fail)

All reviewers’ scores will be averaged for each response on each student’s exam, and these averages will be further averaged across the three questions, weighted equally, for an overall examination score for the student. 
Using the overall examination score, the student will be awarded one of the following grades for the entire exam:

1) High Pass -- >2.5 
2) Pass—1.5-2.5
3) Conditional Pass —1.0-1.49
4) Fail-- <1.0 
A full exam grade of Conditional Pass will include specific instructions to the student from APPEC about how to convert the grade to a Pass, including potentially rewriting or undertaking an oral exam on one or more questions, as APPEC so determines. APPEC reserves the right to require a student to rewrite any or all of their question responses after the initial exam, as needed to assess the student’s qualifications.
APPENDIX:
UIC Political Science Ph.D. Program

Ph.D. Preliminary Examinations

Grading Instructions to Examiners
Exam responses will be e-mailed to the examiners and readers by the student at the close of the examination day.  


Grading Scale
1) High Pass


2) Pass

3) Conditional Pass 

Include specific conditions you require to convert the grade to Pass.  Student should satisfy the conditions within 30 days from receipt of grade.
4) Fail  

Student may repeat one failed field within one year.  If a student fails two fields or receives conditional passes on all three fields, the entire exam must be repeated at the next regular sitting.
A student who receives High Pass on all three fields will receive a Pass with Distinction letter from the Director of Graduate Studies.

Grading criteria agreed to by the Political Science Graduate Committee:


a)
Directness—does the answer address the question?


b)
Organization and clarity
c)
Soundness of argument and logic—does the answer address conceptual issues related to the question?

d)
Knowledge of the field—does the answer refer to relevant literature?

e)
Critical reasoning
Grades should be reported to the Graduate Office and the student by the Exam Committee Chair within 21 days of the examination.  
An official Graduate College Examination Report may require your signature.
Thank you for your cooperation.
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